
Valley New School

Core Project Forms

Project Proposal Guide
Project Checklist
Performance Rubric



Follow this guide as you write the proposal for your next project. Remember that a thorough, detailed 
proposal will lead not only to approval by the advisors but to a successful project!

1. Write a Rationale  in a narrative style explaining your project topic and why you want to study it. 

Include how this topic benefits you: How does it help to achieve short-term and/or long-term goals? 

What standards will it meet? On what skill(s) will you focus during the process (see Rubric)?

• 50-100 words, 12-point font (such as Times New Roman or Helvetica) and double-spaced

• Submit for parent and advisor approval

I have read and discussed with my child the Rationale behind this project topic, and I approve further 

study.

Parent Signature __________________________________________  Date ___________________

I have read and discussed the Rationale behind this project topic, and I approve further study.

Advisor Signature _________________________________________  Date ___________________

2. Complete five to ten hours of Preliminary Research .

a. Read at least one general overview of your topic to gain broad-scale understanding. (Try an 

encyclopedia.)

b. Create a web of subtopics, related issues, causes/effects, etc.

c. Generate a list of open-ended questions that will guide further research.

d. Gather relevant sources.

3. Schedule and prepare for a Proposal Meeting  with your project team.

a. Have all project forms in binder: Proposal Guide, Rationale, Project Checklist, Performance 

Rubric, and project time log.

b. Organize Preliminary Research; bring gathered sources.

c. Bring ideas for primary resources (experts, field trips, etc.).

d. Bring ideas for activities that might be a part of your project process.

Project Title ______________________________________________________________________

Credit proposed ______________              Proposed length of project ________________________

Student Signature _____________________________________________   Date ______________

Project Team ______________________________________________________________, Advisor

                      ______________________________________________________________

Valley New School

Project Proposal Guide
Name

Project

________________________

________________________
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Valley New School

Project Checklist
Name

Project

 
_____________________________

_____________________________

1. Proposal Phase

__/__/__ Create Project Binder; begin to log 
time (Refer to Project Binder 
Components form in VNS Binder)

Design Proposal:

__/__/__ Write Rationale including Standards 
& Focus Skills; get parent & advisor 
approval

__/__/__ Complete Preliminary Research

2. Research Phase

__/__/__ Contact expert/primary source; 
schedule appointment(s)

__/__/__ Read and take notes on all sources; 
note source information & page 
number

Encyclopedia
Interviews
Field Trips
Books
Magazine/Journal Articles
Websites
Video/DVD
Pamphlets
Government Documents
TV/Radio Programs
CD-ROMs
Music Recordings
Works of Art
Other:_________________

__/__/__ Complete Works Cited (MLA format)

__/__/__ Organize notes according to 
Research Questions

3. Planning Phase

__/__/__ Create sketches, outlines, plans, 
storyboards, etc.

__/__/__ Complete supply list

__/__/__ Proposal Meeting/Comments:

__/__/__ Advisor Review/Comments:

 Determine Products: 
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Project Checklist (Continued)

4. Production Phase

__/__/__ Create & number first drafts of all 
products

Revision:
Repeat until quality is achieved!

__/__/__ Self-revise all products
_____ Read & revise idea/content
_____ Read & revise structure/

organization
_____ Read & revise for Communication 

& Focus Skills

Editing:
Repeat until quality is achieved!

__/__/__ Self-edit all products
_____ Read & edit fluency/transitions
_____ Read & edit word choice
_____ Read & edit conventions

__/__/__ Peer Review: Have reviewer sign, 
date & write suggestions on draft; 
make changes

__/__/__ Parent/Adult Review: Have reviewer 
sign, date & write suggestions on 
draft; make changes

5. Pre-assessment Phase

__/__/__ Send thank-you note to primary 
resource

__/__/__ Calculate total project hours

__/__/__ Revise standards, if necessary

__/__/__ Create project slide in electronic 
portfolio; save related work and 
create hyperlinks

__/__/__ Organize all project components in 
project binder

__/__/__ Write End-of-Project Analysis (Refer 
to guide in VNS Binder)

__/__/__ Plan & practice presentation (Refer 
to Assessment Preparation Guide in 
VNS Binder)

6. Assessment Phase

__/__/__ Fill out Progress Chart

__/__/__ Make copy of rubric & standards for 
your advisor

__/__/__ Display product(s) with your name, 
title & typed summary of project

__/__/__ Advisor Review/Comments:

__/__/__ Advisor Review/Comments:
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Valley New School

Performance Rubric
Valley New School

Performance Rubric
Valley New School

Performance Rubric
Name

Project

Name

Project

_____________________________

_____________________________

_____________________________

_____________________________

Process Thoroughly completes all items on 
Project ChecklistÑall components 
present

Completes all items on Project 
Checklist
Completes all items on Project 
Checklist

Missing items on Project Checklist Missing items on Project Checklist Minimal use of Project Checklist Minimal use of Project Checklist 

Time Management Uses time constructively and 
efficiently; meets all deadlines and 
stays on task with no prompting

Satisfactory use of time; meets most 
deadlines and stays on task with 
little prompting

Satisfactory use of time; meets most 
deadlines and stays on task with 
little prompting

Adequate but inconsistent use of 
time; meets some deadlines and 
requires frequent prompting

Adequate but inconsistent use of 
time; meets some deadlines and 
requires frequent prompting

Uses time unproductively; meets 
few or no deadlines and completes 
few tasks independently

Uses time unproductively; meets 
few or no deadlines and completes 
few tasks independently

Documentation Keeps consistent, detailed log of time 
spent, including thorough analysis of 
process and learning

Keeps consistent log of time spent, 
including analysis of process and 
learning

Keeps consistent log of time spent, 
including analysis of process and 
learning

Keeps inconsistent log of time 
spent, lacking analysis of process 
and learning

Keeps inconsistent log of time 
spent, lacking analysis of process 
and learning

Keeps minimal documentationKeeps minimal documentation

Research ¥ Uses and cites variety of resources, 
including effective use of live expert

¥ Keeps and organizes notes
¥ Demonstrates critical analysis of 

sources

¥ Uses and cites multiple resources, 
including live expert

¥ Keeps and organizes notes

¥ Uses and cites multiple resources, 
including live expert

¥ Keeps and organizes notes

¥ Uses limited resources with 
inconsistent citation

¥ Keeps notes

¥ Uses limited resources with 
inconsistent citation

¥ Keeps notes

¥ Uses minimal resources
¥ Keeps few or no notes
¥ Uses minimal resources
¥ Keeps few or no notes

Thinking Project demonstrates analysis, 
synthesis, and/or evaluation

Project demonstrates applicationProject demonstrates application Project demonstrates knowledge 
and comprehension
Project demonstrates knowledge 
and comprehension

Project demonstrates minimal 
thought
Project demonstrates minimal 
thought

Communication
(Circle one; write skill below)
Writing  Reading  Speaking

Project demonstrates advanced skill: Project demonstrates proficient skill:Project demonstrates proficient skill: Project demonstrates basic skill:Project demonstrates basic skill: Project demonstrates minimal skill:Project demonstrates minimal skill:

Product Quality Product(s):
¥ Displays professional craftsmanship
¥ Shows creativity
¥ Reveals examination/analysis of 

research
¥ Shows intention

Product(s):
¥ Displays quality craftsmanship
¥ Satisfactorily expresses ideas and 

research

Product(s):
¥ Displays quality craftsmanship
¥ Satisfactorily expresses ideas and 

research

Product(s):
¥ Displays developing 

craftsmanship
¥ Adequately expresses ideas

Product(s):
¥ Displays developing 

craftsmanship
¥ Adequately expresses ideas

Product(s):
¥ Displays poor craftsmanship
¥ Expresses few or no ideas

Product(s):
¥ Displays poor craftsmanship
¥ Expresses few or no ideas

Community 
Membership

¥ Participates successfully and 
   enthusiastically in VNS program
¥ Models and encourages successful 

behaviors

¥ Participates successfully in VNS 
program

¥ Participates successfully in VNS 
program

¥ Developing skills for successful 
participation in VNS program

¥ Developing skills for successful 
participation in VNS program

¥ Negatively impacts self and VNS 
program

¥ Negatively impacts self and VNS 
program

Focus Skill
(Write specific skill below)
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Performance Rubric  (Continued)

Circle main areas in which standards will be met:

Communication Arts        Math        Resource Management        Arts       Science        Service Learning

World Languages       Social Studies       Inquiry & Research        Family        Decision Making/Wellness

List specific standards below (paraphrase and use extra paper as necessary):

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________

_________________________________________________________
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Valley New School

Project Guides

Project Binder Components

Interview Scripts

Site Visitation Form

Product Ideas

Writing an End-of-Project Analysis

Assessment Preparation Guide



Valley New School

Project Binder Components
The binder you bring to assessment for each project should contain all components of your 
project and be separated by tabs into the following sections. Each section should contain the 
items listed below, organized, and in the order as listed on this page. You must have your binder 
with tabs, along with those items marked with an asterisk (*) for your proposal meeting. A 
complete project binder at assessment will contain all of the following:

Section 1: Proposal
¥ Project Checklist*
¥ Completed Project Proposal Guide signed by parents*
¥ Questions for Research/Outlines/Web*
¥ Performance Rubric, complete with communication and focus skills*
¥ Standards*
¥ Project time log,* with hours totaled 
¥ Any other time management tools such as to-do lists, post it notes to yourself, etc.

Section 2: Research
¥ Articles/Websites, organized, documented, and highlighted and/or paraphrased on note-

cards  
¥ Fliers/brochures and/or permission slips from project field trips
¥ Documentation of all live sources:  interviews, notes, logs/journals, emails/letters, and 

copy of thank you letters
¥ Organized notes, paraphrased in your own words
¥ Source list/source cards

Section 3: Planning
¥ Sketches, plans, stencils
¥ Outlines of written products and final analysis

Section 4: Drafts
¥ Written products, numbered and signed by the editors (at least one each from a peer, 

parent, advisor)
¥ Written work for displays
¥ End-of-Project Analysis
¥ Works Cited

Section 5: Final Products
¥ Written products
¥ Works Cited
¥ End-of-Project Analysis
¥ Copy of Annual Portfolio project slide
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Valley New School

Interview Scripts
Script for Making a Phone Contact

• Hi, my name is ______. I am a student at Valley New School in Appleton, 

Wisconsin.

• I am seeking someone who can help me with questions I have about ______. (If 

you are transferred to another person, restate the above dialogue before 

proceeding.)

• Would it be possible to set up a (live interview, site visit, job shadow, long term 

internship) so that I can enhance the research for my ______ project?

or

• Could you (send me information, refer me to someone, contact me) so that I can 

enhance me research for my ______ project.

• When is a convenient time to _______? (Make arrangements, including when, 

where, who will make the next contact, and your contact information [school 

phone number: 993-7037].)

• Thank you for your time.

Script for Leaving a Phone Message
• Hi. my name is ______. I am a student at Valley New School in Appleton, 

Wisconsin. 

• I am seeking someone who can help me with questions I have about ______.

• Could you please contact me through school at 993-7037? 

• Thank you for your time.

Format for Sending an Email
Paragraph #1: Start with your intent (1  Ð 2 sentences)

• I am writing to request…

Paragraph #2: VNS explanation
• Valley New School is a project-based, student-driven charter school of the 

Appleton Area School District. Sixty-four students in grades 7 – 12 work in an 

individualized, interdisciplinary setting, designing and implementing independent 

research projects on topics of interest. 

Paragraph #3: Specific needs/questions
• I am 15 hours into my preliminary research on the subject of ______. I am 

seeking information that will enhance my research. Specifically, I was 

wondering…
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Paragraph #4: Close
• My project is due ______. Your response before ______ would be greatly 

appreciated.

• Also, could you refer me to anyone else who may be a useful source for my 

project?

• Thank you for your time.

Format for Sending a Business Letter in the Mail
See Write Source 2000, pages 241 - 250 for details. The body of the letter will be the 
same as the email format above. 
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Valley New School

Site Visitation Form
Name

Project

___________________________ 
___________________________

Date and Destination

TodayÕs date _______________________    Date you will be offsite ______________________

Fieldwork destination ___________________________________________________________

Departure time __________________________  Return time ___________________________

Purpose/Goals

What will be accomplished? _____________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Transportation/Supervision

How will you get there? _________________________________________________________

Mentor/Chaperone(s)  __________________________________________________________

Approval

Parent Signature _______________________________________  Date __________________

Advisor Signature _______________________________________ Date __________________

Updated: 05/08

Accomplishments

What was accomplished during todayÕs session? __________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

Productivity
Please rate the studentÕs work habits (1-5)

___ Time on task         ___ Cooperation         ___ Accomplished goals         ___ Conduct

Provide any comments on the back of this sheet. Thank you.

Approval

Mentor/Chaperone Signature ____________________________ Date ________________

(To be filled out by your mentor/chaperone)



Valley New School

Product Ideas  
Don’t settle for producing reports and display boards for every project! Get creative! Use 

the ideas below (that you brainstormed!) to help you design products that ooze with 

originality and really show what you know. Remember: any product can be modified to 

work with any topic.

- Design an advertisement
- Curate and hang an art 

exhibit
- Write a biography
- Create a batik
- Draw a blueprint
- Design a board game
- Make a book 
- Create a card game
- Create ceramic pieces
- Do a charcoal drawing
- Create a detailed chart/

diagram
- Perform a choral reading
- Write a cinquain
- Create a coin collection
- Make a collage
- Illustrate a book
- Write a letter to a politician
- Compile a short story 

collection
- Draw a series of comic 

strips
- Write a computer program
- Create a crossword puzzle 

book
- Design & sew a costume
- Choreograph a dance
- Schedule and do a debate
- Keep a journal/diary
- Build a diorama
- Set up a display
- Direct a play/musical
- Perform a monologue
- Design the sets for a play
- Write an editorial
- Create an elegy
- Write an essay
- Do an etching or print
- Do an experiment
- Write a fable/fairy tale
- Record a family tree
- Make a film/video
- Create a glossary/dictionary
- Create a graphic design
- Design a series of greeting 

cards
- Fund & invite a guest 

speaker

- Write a series of haikus
- Write a childrenÕs book
- Give a lecture
- Write a letter to the editor
- Design a teacherÕs lesson 

plan
- Write a series of limericks
- Create a scale drawing/

model
- Write/submit a magazine 

article
- Draw a map with legend
- Create a mobile
- Do a movie montage
- Paint a mural
- Display a museum exhibit
- Compose a piece of music
- Broadcast the news
- Write a newspaper article
- Write a novella
- Create an oil/acrylic 

painting
- Design a product package
- Lay out a pamphlet
- Perform a pantomime
- Create a pattern w/ 

instructions
- Create a photo essay
- Take/develop photographs
- Make a poster
- Put on a puppet show
- Perform a radio show
- Do ReadersÕ Theater
- Write a science fiction story
- Create a scrapbook
- Create a sculpture
- Do silk-screening
- Put on a skit
- Do a slide show
- Make a compilation CD
- Write a sonnet
- Do stitchery
- Survey & collect data
- Record a song/CD
- Construct a terrarium
- Build furniture
- Write a textbook/manual
- Create a timeline
- Design a travel itinerary

- Make a documentary
- Design a video game
- Create a watercolor 

painting
- Write a report
- Put on a fashion show
- Sew clothing
- Reupholster a chair
- Do colored pencil drawings
- Publish a magazine
- Start a hotline
- Start an organization
- Design a website
- Create/sell bumper stickers
- Build a ______________
- Host a competition
- Do a demonstration
- Create jewelry
- Clean a park/river/etc.
- Take action on an issue
- Cook an international 

dinner
- Sew a flag
- Make wallpaper
- Learn a musical instrument
- Make candy
- Start a band
- Construct a toy or puzzle
- Write the history of ______
- Recite a speech
- Reenact an event/battle
- Make a uniform
- Do a comparative study
- Make your own tools
- Bake a pie/cake/etc.
- Write/test a recipe
- Put on a cooking show
- Run a contest
- Write a play
- Hold a sale
- Create a TV show
- Learn a language
- Create a comic book
- Write a guidebook
- Travel to ____________
- Make a pizza from scratch
- Gather/make props for a 

play
- Raise money

Updated: 05/08



- Put on a talent show
- Host a craft show
- Design a t-shirt
- Have a rummage sale
- Write a grant
- Build a computer
- Start a CD burning service

- Do computer art
- Be a tourist
- Build a house
- Write a book
- Host a pancake breakfast
- Learn a dance
- Document Òa day in the life 

of ________ Ó

- Write a review
- Do an interior design
- Create a mandala
- Design a logo
- Design a CD cover
- Write lyrics for music
- Make a music video
- Plant a garden

Add More Ideas Below:
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Valley New School

Writing an End-of-Project Analysis
Probably the most important step in the project process, the End-of-Project Analysis 
demonstrates the highest level of thinking and provides your Project Team with a clear picture of 
what you have learned. A thoughtful, thorough analysis will help you earn the credit you 
deserve; a brief summary will only show the advisors that you had little interest in the project 
and did not care to think about your work. (See examples of good and bad Analyses on the next 
pages of your binder.)

Plan: Jot down your thoughts/ideas on a sheet of paper as you do the following:  

¥ Read the daily logs you wrote during this project. Reflect on your process: successes, 
problems, time efficiency, level of thinking, etc.

¥ Consider your original goals and why you designed the project. Did you accomplish what 
you intended? Why or why not?

¥ Give yourself marks on the Rubric. Think carefully about how you rate your work in each 
area.  

Write: Create the first draft of a narrative End-of-Project Analysis. 
¥ Write the story of your project process from beginning to end. Do not just write the 

answers to a list of questions.  
¥ Analyze the strengths and weaknesses at each step. Explain to your project team what 

and how you learned throughout the process.
¥ Remember, you are advocating for your learning! A detailed, well-planned End-of-Project 

Analysis will support the credit you have earned without ever saying, ÒThis project is 
worth 1.0 credit because. . .Ó 

Revise: Evaluate its content and structure. Make changes as necessary. 
¥ Is it written in narrative form?
¥ Does it include analysis of each step in the project process?
¥ Is it candid and thoughtful?
¥ Have you practiced economy? ThereÕs no need to repeat yourself.

Edit: Evaluate its fluency, conventions, and word choice. Make changes as necessary. 
¥ Have you removed ÒIÓ and ÒyouÓ?
¥ Are there good transitions from one paragraph to the next? From one sentence to the 

next?
¥ Is your sentence length and word use varied?
¥ Is it free of grammatical and spelling errors? (HINT: Use Spell Check & Grammar 

Check!)

Present: Submit the final copy to your Project Team at Assessment. 
¥ Typed, double-spaced, standard 12-point font looks most professional.
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Valley New School

Assessment Preparation Guide
Part 1:  The Process  (10 minutes)

Express to the assessment team everything you did to complete the project. The process is the 

most important part of your project. How much depth you show about process will largely 

determine how much credit you earn! 

¥ Use the checklist to include explanation of all parts of the process.
¥ Make sure to show everything in your binder/folder/that you brought with you.

¥ Show your time log to prove time spent.

Part 2:  The Product  (10 minutes)

Express to the assessment team everything you learned about your subject; prove you are an 

expert. The product(s) should show as much of what you learned as possibleÑit is proof of your 
learning. 

¥ Plan and practice a presentation (like you would for an Event Night).

¥ Show your products and leave time for questions from assessment team.

¥ Utilize your subtopics to structure your presentation.

Part 3:  Analysis  (10 minutes)

Defend your position on the Performance Rubric by expressing what skills you have refined 
and/or improved throughout your project.

¥ Analyze your success for each section of the Performance Rubric in your End of Project 

Analysis. Decide where you want to circle on the Rubric and why.

¥ Advocate for yourself! Explain what you did well, and show improvement in weak areas.
¥ Prove yourself by showing specific examples of daily logs with strong daily analyses. 

General Tips
¥ Total Time:  About 30 minutesÑBe efficient and prepared in your explanations.

¥ Be organized! Have all paperwork completely filled out (checklist, proposal, rubric). Bring 
everything with you to assessment, have a system (Binder, folders, paperclipsÉ)

¥ Take Control! The more you lead the discussion, the more impressive the assessment.

¥ Use your Annual Portfolio Slide as the skeleton for your assessmentÑIf your project 
slide is complete and of high quality, you can plan your entire assessment presentation 

with this slide as a guide. If you do your End of Project Analysis right, you could use that 
as the script for your assessment presentation.

¥ DonÕt leave anything out! ÒShow and tellÓ is how you will ultimately be recognized for 

your hard work with credit.

Updated: 05/08



Valley New School

Reading Credit & 
Lifelong Learning

Reading Credit Plan
Reading Credit Proposal
Lifelong Learning Experiences



Valley New School

Reading Credit Plan
Your VNS Reading Plan can consist of one or more of the following possibilities. It should be a 

comprehensive plan for the entire year that you will follow during reading time. Regardless of 

what you pick, it is important for you to document your daily progress.

Accelerated Reader  - (a program similar to accelerated math) There are 400+ books aligned 
with a computer monitored reading program. Read the books, take quizzes that test 
comprehension, and correct them.

Keep a Reading Log  - Read for 100+ hours. Keep a daily log listing your book title, pages read, 
and brief summary (2 credits max. in VNS career)

Form a Literature Circle  - Read the same book(s) with a group of people.  Get together on a 
regular basis (once per week) to discuss or do activities with the book.

Creative Book Analysis Format  - Create your own process for summarizing books you read 
that allows you to develop reading comprehension or vocabulary skills. This could include 
vocabulary development/exercises, graphic organizers, plot analyses, character analyses, etc.

Media Survey  - Become informed on current events and reflect on them. Use advisor approved 
magazines and/or newspapers to stay updated on world issues.

Other Reading Projects (student ideas)

Current Events Group  - Read a variety of current events periodicals; meet and discuss once 
per week.

Literary Exchange Feasts  - Students read different books, make a product describing the 
book, show products at a group feeding (pizza theme, breakfast, ice cream. . .).

Read Plays/Dramas Aloud  - Act it out, memorize, or perform (scenes or whole play).

Poetry Group  - Read or write poetry; create anthologies.

Genre Studies  - Read and discuss books of different genres; write short stories of different 
genres.

Books on Tape  - Listen and read along.

Read from a Predetermined List  - Several lists exist of top librarian picks, college prep, 
classics, etc. See librarian. Pick a list of books with the same theme/subject.

Author Study  - Read multiple books from the same author. Read reviews of the author and 
their work. Interview them?
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Write Reviews  - Read books and devise a rating/review system to recommend books to other 
students.
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Possible activities may come from but are not limited to the ÒReading Credit PlanÓ form 
attached.

Description of Activity

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Outcomes/Products  (How will you document your participation and learning?)

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Estimated Portion of Reading Credit  (Percentage or number of hours)

____________________________________________________________________________

Approval

Parent Signature ________________________________________ Date _________________

Advisor Signature _______________________________________ Date __________________

*Staple all evidence/documentation of learning and/or products to this form with a final analysis 
for this portion of the reading credit. Log your time and daily activities for this portion of your 
reading credit on the back of this form.

Valley New School

Reading Credit Proposal
Name

Project

_______________________
_______________________
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Date Time Spent Description of Activity
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Valley New School

Lifelong Learning Experiences
Describe this activity thoroughly

¥ Where did it take place?
¥ What did you do?
¥ Why did you engage in this activity?

Explain the learning that took place during this activity
¥ What problem or issue was addressed or could be addressed by participating in this 

activity?
¥ What did you learn?
¥ How did/will learning this help you or your community?

Assess the activity
¥ Did you like participating in the activity? Explain why or why not.
¥ Would you recommend it to other people? Explain why or why not?

Documentation
¥ Bring any pictures, brochures, agendas, handouts, and/or certificates related to this 

activity.

Guidelines
¥ Type in no larger than 12 point.
¥ Double-space.
¥ Run the spell check.
¥ Use a minimum of three fourths of a page.
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Valley New School

Progress Chart

Name

Advisor

Year

_________________________

_________________________

_________________________



ProcessProcessProcessProcessProcessProcessProcessProcessProcessProcessProcess
Project Title

Evaluation Date

Credit Earned

Thoroughly completes all 
items on Project Checklist

All components present

Thoroughly completes all 
items on Project Checklist

All components present

Thoroughly completes all 
items on Project Checklist

All components present

Completes all items on 
Project Checklist
Completes all items on 
Project Checklist
Completes all items on 
Project Checklist

Missing items on Project 
Checklist 
Missing items on Project 
Checklist 
Missing items on Project 
Checklist 

Minimal use of Project 
Checklist 
Minimal use of Project 
Checklist 
Minimal use of Project 
Checklist 

Comments

1Updated: 09/09



Time ManagementTime ManagementTime ManagementTime ManagementTime ManagementTime ManagementTime ManagementTime ManagementTime ManagementTime ManagementTime Management
Project Title

Evaluation Date

Credit Earned

Uses time constructively & 
efficiently; meets all 
deadlines & stays on task 
with no prompting

Uses time constructively & 
efficiently; meets all 
deadlines & stays on task 
with no prompting

Uses time constructively & 
efficiently; meets all 
deadlines & stays on task 
with no prompting

Satisfactory use of time; 
meets most deadlines & 
stays on task with little 
prompting

Satisfactory use of time; 
meets most deadlines & 
stays on task with little 
prompting

Satisfactory use of time; 
meets most deadlines & 
stays on task with little 
prompting

Adequate but inconsistent 
use of time; meets some 
deadlines & requires 
frequent prompting

Adequate but inconsistent 
use of time; meets some 
deadlines & requires 
frequent prompting

Adequate but inconsistent 
use of time; meets some 
deadlines & requires 
frequent prompting

Uses time unproductively; 
meets few or no deadlines 
& completes few tasks 
independently

Uses time unproductively; 
meets few or no deadlines 
& completes few tasks 
independently

Uses time unproductively; 
meets few or no deadlines 
& completes few tasks 
independently

Comments

2Updated: 09/09



DocumentationDocumentationDocumentationDocumentationDocumentationDocumentationDocumentationDocumentationDocumentationDocumentationDocumentation
Project Title

Evaluation Date

Credit Earned

Keeps consistent, detailed 
log of time spent, including 
thorough analysis of 
process & learning

Keeps consistent, detailed 
log of time spent, including 
thorough analysis of 
process & learning

Keeps consistent, detailed 
log of time spent, including 
thorough analysis of 
process & learning

Keeps consistent log of 
time spent, including 
analysis of process & 
learning

Keeps consistent log of 
time spent, including 
analysis of process & 
learning

Keeps consistent log of 
time spent, including 
analysis of process & 
learning

Keeps inconsistent log of 
time spent, lacking 
analysis of process & 
learning

Keeps inconsistent log of 
time spent, lacking 
analysis of process & 
learning

Keeps inconsistent log of 
time spent, lacking 
analysis of process & 
learning

Keeps minimal 
documentation
Keeps minimal 
documentation
Keeps minimal 
documentation

Comments
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ResearchResearchResearchResearchResearchResearchResearchResearchResearchResearchResearch
Project Title

Evaluation Date

Credit Earned

• Uses & cites variety of 
resources, including 
effective use of live expert

• Keeps & organizes notes 

• Uses & cites variety of 
resources, including 
effective use of live expert

• Keeps & organizes notes 

• Uses & cites variety of 
resources, including 
effective use of live expert

• Keeps & organizes notes 

• Uses & cites multiple 
resources, including live 
expert

• Keeps & organizes notes

• Uses & cites multiple 
resources, including live 
expert

• Keeps & organizes notes

• Uses & cites multiple 
resources, including live 
expert

• Keeps & organizes notes

• Uses limited resources 
with inconsistent citation

• Keeps notes

• Uses limited resources 
with inconsistent citation

• Keeps notes

• Uses limited resources 
with inconsistent citation

• Keeps notes

• Uses minimal resources
• Keeps few or no notes
• Uses minimal resources
• Keeps few or no notes
• Uses minimal resources
• Keeps few or no notes

Comments
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ThinkingThinkingThinkingThinkingThinkingThinkingThinkingThinkingThinkingThinkingThinking
Project Title

Evaluation Date

Credit Earned

Project demonstrates 
analysis, synthesis, and/or 
evaluation

Project demonstrates 
analysis, synthesis, and/or 
evaluation

Project demonstrates 
analysis, synthesis, and/or 
evaluation

Project demonstrates 
application
Project demonstrates 
application
Project demonstrates 
application

Project demonstrates 
knowledge & 
comprehension

Project demonstrates 
knowledge & 
comprehension

Project demonstrates 
knowledge & 
comprehension

Project demonstrates 
minimal thought
Project demonstrates 
minimal thought
Project demonstrates 
minimal thought

Comments
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CommunicationCommunicationCommunicationCommunicationCommunicationCommunicationCommunicationCommunicationCommunicationCommunicationCommunication
Project Title

Evaluation Date

Credit Earned

Project demonstrates 
advanced skill:
Project demonstrates 
advanced skill:
Project demonstrates 
advanced skill:

Project demonstrates 
proficient skill:
Project demonstrates 
proficient skill:
Project demonstrates 
proficient skill:

Project demonstrates 
basic skill:
Project demonstrates 
basic skill:
Project demonstrates 
basic skill:

Project demonstrates 
minimal skill:
Project demonstrates 
minimal skill:
Project demonstrates 
minimal skill:

Comments
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Product QualityProduct QualityProduct QualityProduct QualityProduct QualityProduct QualityProduct QualityProduct QualityProduct QualityProduct QualityProduct Quality
Project Title

Evaluation Date

Credit Earned

Product(s):
• Displays professional 

craftsmanship
• Reveals examination/

analysis of research

Product(s):
• Displays professional 

craftsmanship
• Reveals examination/

analysis of research

Product(s):
• Displays professional 

craftsmanship
• Reveals examination/

analysis of research

Product(s):
• Displays quality 
craftsmanship

• Satisfactorily expresses 
ideas & research

Product(s):
• Displays quality 
craftsmanship

• Satisfactorily expresses 
ideas & research

Product(s):
• Displays quality 
craftsmanship

• Satisfactorily expresses 
ideas & research

Product(s):
• Displays developing 

craftsmanship
• Adequately expresses 

ideas

Product(s):
• Displays developing 

craftsmanship
• Adequately expresses 

ideas

Product(s):
• Displays developing 

craftsmanship
• Adequately expresses 

ideas

Product(s):
• Displays poor 

craftsmanship
• Expresses few or no ideas

Product(s):
• Displays poor 

craftsmanship
• Expresses few or no ideas

Product(s):
• Displays poor 

craftsmanship
• Expresses few or no ideas

Comments
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Community MembershipCommunity MembershipCommunity MembershipCommunity MembershipCommunity MembershipCommunity MembershipCommunity MembershipCommunity MembershipCommunity MembershipCommunity MembershipCommunity Membership
Project Title

Evaluation Date

Credit Earned

• Participates successfully 
& enthusiastically in VNS 
program

• Models & encourages 
successful behaviors

• Participates successfully 
& enthusiastically in VNS 
program

• Models & encourages 
successful behaviors

• Participates successfully 
& enthusiastically in VNS 
program

• Models & encourages 
successful behaviors

• Participates successfully 
in VNS program

• Participates successfully 
in VNS program

• Participates successfully 
in VNS program

• Developing skills for 
successful participation 
in VNS program

• Developing skills for 
successful participation 
in VNS program

• Developing skills for 
successful participation 
in VNS program

• Negatively impacts self 
& VNS program

• Negatively impacts self 
& VNS program

• Negatively impacts self 
& VNS program

Comments
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Focus SkillFocus SkillFocus SkillFocus SkillFocus SkillFocus SkillFocus SkillFocus SkillFocus SkillFocus SkillFocus Skill
Project Title

Evaluation Date

Credit Earned

Comments
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Valley New School

Annual Portfolio Directions

Objective:

To create an Annual Portfolio: a detailed, creative, and organized record of what you learned 

this year, your educational process, and your goals.

General Set-Up  (beginning of year)

1. Create a folder in your (H:) drive to store your Annual Portfolio and related documents. 

Give it an appropriate title like ÒJoeÕs Annual Portfolio 2006-2007.Ó [You may want to 
save a back-up copy in the (J:) drive as well.]

2. Inside the Annual Portfolio folder, create a minimum of 10 folders labeled as follows:

¥ Service Learning

¥ Family Project
¥ Math & Reading

¥ ______________ Project (Create one of these folders for each of the individual and 

group projects you complete this year.)

¥ Year-end Analysis

3. Begin the Overview Presentation slide show for your Annual Portfolio.

a. Open a new slide show in Microsoft PowerPoint. Give it an appropriate title, and 
save it in the Annual Portfolio folder that you created in your (H:) drive.

b. Create slide #1: a title slide for your presentation. Be sure to include your name, 

school, school year, and title (such as Annual Portfolio).
c. Create slide #2: an autobiographical slide. Include a photo of yourself and a brief 

paragraph about who you are.

Project Documentation  (throughout the year for each project)

1. Take digital photos of non-computer-generated products.
a. If necessary, edit/modify photos.

b. Save final photos in corresponding project folder.

2. Save all written work (including products, Works Cited, and End-of-Project Analysis) in 

corresponding project folder.

3. In your Overview Presentation, create a new slide that summarizes your project. Include:

¥ Minimum of one graphic (preferably photo of project or presentation)
¥ Brief written overview, including topic and what you studied/learned

¥ Links to project components (products, analysis) in corresponding project folder
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Finalization of Annual Portfolio  (end of year) 

1. Write Year-end Analysis, and save it in the corresponding folder. Use the following 

questions to guide your writing:

¥ How has your work changed/improved since the beginning of the year? Give at least 
one example.

¥ Which projects/project components demonstrate your best work? Why?
¥ What difficulties/obstacles did you run into? How did you overcome them?

¥ How have your process and work habits changed since the beginning of the year?

¥ What are your current academic strengths and weaknesses?
¥ What are your goals for next year?

¥ What are your post-high school plans?

2. Organize the slides in your Overview Presentation in the following order:

a. Title slide 
b. Autobiography slide 

c. Project slides (in chronological order)
d. Math & Reading slide

e. Service Learning slide

f. Family Project slide
g. Create slide that explains and links to your Year-end Analysis; insert into 

presentation.
h. Create Index slide, listing links to each of the other slides; insert at the end of the 

presentation.

3. Revise/edit your presentation and portfolio based on peer, parent, and advisor feedback. 

Do this until it is error-free! Be sure to check that all hyperlinks work!

4. Create CD of your Annual Portfolio, saving presentation and all related documents. 

a. Open your Overview Presentation slide show in Microsoft PowerPoint.
b. Click File, Package for CD. . ., and Copy to CD.  Make 2 CDsÑone for you, one for 

your advisor.
c. Create cover and label for CD.

d. Submit labeled CD to your advisor at your end-of-year conference.

5. Practice your presentation/explanation of the portfolio.

6. Present your Annual Portfolio to your parents and advisor at your end-of-year 

conference. 
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Valley New School

Credit Overview
Required Credits:

¥ Students at VNS will need a minimum of 50 credits to earn a diploma.
¥ Seniors at VNS will complete a ÔSenior ProjectÕ worth a minimum of 3 credits that they 

will present to the VNS community.
¥ Minimum credits to be earned each year are the following:

Ð 7th grade Ð 5 credits
Ð 8th grade Ð 7 credits
Ð 9th grade Ð 9 credits
Ð 10th-12th Ð 10 credits

¥ Students at VNS will earn at least 3 credits in Mathematics.
¥ Students at VNS will complete at least 1 Service Learning project per year.
¥ Students at VNS will complete at least 1 Family project per year.
¥ Students at VNS will earn at least 1 Reading Credit per year.

Earning Credit at VNS
Individual Project Credit:   The majority of the credit earned at VNS should be from individual 
projects. These projects should be based on studentsÕ individual interests and should continually 
progress towards demonstrating mastery of the project process. 

Math Credit:   The math credit received depends on three main criteria Ð a) daily completion 
rate of math; b) daily scores of practices and tests (exercises do not count as daily work); and     
c) number of objectives completed in the course. Each year, students should receive 1.5 credits 
in math.

Service Learning Project Credit:   Success in these individual community service projects 
relies on finding a worthwhile organization, completing the service learning standards, and 
maintaining a good log.

Family Project Credit:   These projects resemble standard VNS projects. The only difference is 
that Family projects include one or more family members in the project process. In addition to 
your individual log, it is required that your family member(s) write their own journal or project 
summary during Family projects. 

Reading Credit:   Reading projects can have a variety of formats (individual or group). Reading 
proposals should be formally submitted to your advisors within the first month of school.

Group Project Credit:   Group projects can be either adult-led or student-led. Detailed logging 
and a thorough end-of-project analysis are critical to successful group projects.

Lifelong Learning (LLL) Credit:   Students may earn up to 1 credit per year by writing up 10 
individual Life Long Learning experiences.

Transition Credit:   New students can complete the Transition Packet for 0.25 credit.
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Valley New School

Communication Arts Checklist

Traits of Effective Writing

Write 2000 pg. # Communication Arts Skill Date/Project Completed

21, 70, 129-34 Writing with Style

21, 71 Organization

22, 72 Engaging Voice

22, 82 Word Choice

23, 81 Fluency/Smooth Reading Sentences

23, 83 Conventions/Accuracy

138 Writing Techniques (Choose one)

Paragraph Structure

Write 2000 pg. # Communication Arts Skill Date/Project Completed

99 Topic Sentence

105 Supporting Details

106 Transitions

Sentence Structure

Write 2000 pg. # Communication Arts Skill Date/Project Completed

86 Eliminating Fragments/Splices

87 Eliminating Run on/Rambling Sentences

88 Subject/Verb Agreement

Punctuation/ Capitalization

Write 2000 pg. # Communication Arts Skill Date/Project Completed

387 Period

389 Comma

393 Semicolon/Colon

395 Question Mark/Exclamation Point

399 Quotation Marks
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401 Italics/Underlining

402 Apostrophes

404 Capitalization

Understanding and Usage of Language

Write 2000 pg. # Communication Arts Skill Date/Project Completed

439 Nouns

441 Pronouns

446 Verbs

451 Adjectives

453 Interjections

454 Adverbs

455 Prepositions

456 Conjunctions

Reading for Information

Write 2000 pg. # Communication Arts Skill Date/Project Completed

* Asking Questions to Direct Research

* Using Text Structure to Gather Information

* Scanning for Main Ideas and Supporting 
Details

* Summarizing and Paraphrasing

* Making Connections to Prior Knowledge

* Determining Author’s Perspective

* Using Graphic Organizers

* Applying Information and Making 
Inferences
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Valley New School

Communication Arts Standards

Reading/Literature

Students will use effective reading/study skills and strategies in order to achieve their purposes. They 
will: 7 8 9 10 11 12

¥ Use text for learning and enjoyment

¥ Use word recognition skills (Context Clues, Structure, Substitution)

¥ Use various comprehension strategies (Outlines, Graphic Organizers)

¥ Use historical and cultural context to understand text

¥ Use text structure to understand text

Students will demonstrate comprehension, analysis, and evaluation of a variety of text. They will: 7 8 9 10 11 12

¥ Respond to, interpret, and evaluate fiction by drawing conclusions and identifying and 
explaining the relationship between elements of literature (characters, plot, setting, tone, point 
of view, theme)

¥ Interpret various genre (historical fiction, science fiction, poetry, essay, drama, biography/
autobiography, short story)

¥ Explain the relationship between authorÕs style and literary effect

Students will explore reading/literature for enjoyment 7 8 9 10 11 12

¥ 1 credit = 100 hours of reading/ Earn up to 2 credits

Students will demonstrate the ability to read and understand technical information from various 
documents or electronic media by applying information from technical reading, listening or viewing 
selections in at least two of the following applications: 7 8 9 10 11 12

¥ Build or assemble from a plan

¥ Operate, maintain or repair from a technical manual

¥ Analyze a situation based on technical information

¥ Create a design based on technical reading
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From the selected applications above, students will: 7 8 9 10 11 12

¥ Identify and select relevant information for completing the application

¥ Interpret specialized vocabulary

¥ Interpret information found in charts, graphs, tables, and other visual and graphic 
representations of data

¥ Apply step-by-step procedures

Speaking/Listening

Students will demonstrate the ability to construct and deliver speeches for a variety of purposes, 
situations, and audiences, by constructing and delivering formal, informal, and dramatic oral 
presentations. They will: 7 8 9 10 11 12

¥ Determine message intent

¥ Select appropriate conventions of communication

¥ Construct supporting arguments

¥ Use visuals, technology, and other media

¥ Use effective delivery techniques

¥ Adjust presentation based on verbal and non-verbal feedback

Students will demonstrate an understanding of interpersonal communication strategies. They will: 7 8 9 10 11 12

¥ Use conventions and communication skills in varied interpersonal situations

¥ Demonstrate effective speaking skills, listening skills, appropriate feedback, problem-solving 
techniques, group skills, and strategies in a variety of interpersonal situations including group 
discussions

3
Updated: 05/08



Writing

Students will write to communicate in various forms. They will: 7 8 9 10 11 12

¥ Write technical pieces such as a report, proposal, informational correspondence that describes 
a complex process, procedure, or device for a particular audience

¥ Write expressive pieces such as a personal narrative, autobiographical account

¥ Write creative pieces such as poetry, prose, fiction, plays using appropriate elements

Students will use the writing process to plan, revise, edit, and publish clear and effective writing. They 
will: 7 8 9 10 11 12

¥ Produce multiple drafts of their work

¥ Use critical reading and responses of others to guide the process revision

¥ Use appropriate technology and tools throughout the writing process

Students will develop elements of style (idea, conventions, organization, voice, word choice, and 
fluency). They will: 7 8 9 10 11 12

¥ Demonstrate strong ÔideaÕ in a writing piece

¥ Demonstrate strong ÔvoiceÕ in a writing piece

¥ Demonstrate strong Ôword choiceÕ in a writing piece

¥ Demonstrate organization in a writing piece

¥ Demonstrate fluency in a writing piece

¥ Demonstrate appropriate conventions in a writing piece

¥ Demonstrate proficient use of all elements of style in a writing piece

Students will demonstrate appropriate writing conventions. They will: 7 8 9 10 11 12

¥ Demonstrate the ability to manage conventions, grammar, and usage to aid communication

¥ Edit final copies for correct use of language, spelling, punctuation, and capitalization

¥ Expand and apply new vocabulary by recognizing and exercising options such as reading, 
thesaurus, dictionary, computer, organized vocabulary study
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Valley New School

Math Standards

Applications and Relationships

Students will: 7 8 9 10 11 12

¥ Demonstrate an understanding of the number system and will use it effectively for various 
purposes such as counting, measuring, estimating, and problem solving

Geometry

Students will: 7 8 9 10 11 12

¥ Analyze properties of and relationships between figures and parts of figures

¥ Use the 2- and 3-dimensional rectangular coordinate systems and algebraic procedures to 
describe and characterize geometric properties and relationships

¥ Use geometric concepts, relationships, and procedures to interpret, represent, and solve 
problems

Measurement

Students will: 7 8 9 10 11 12

¥ Use tools with appropriate degree of precision to determine measurements directly within 
specified degrees of accuracy and error

¥ Determine measurements indirectly (by using estimation, proportional reasoning, formulas, and 
algebraic, geometric, and trigonometric techniques)

¥ Use measurement in problem-solving situations

Algebraic Relationships

Students will: 7 8 9 10 11 12

¥ Use mathematical functions (linear, exponential, quadratic, power) in a variety of ways

¥ Solve linear and quadratic equations, linear inequalities, and systems of linear equations and 
inequalities
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¥ Model and solve a variety of mathematical and real-world problems by using algebraic 
expressions, equations, and inequalities

Statistics and Probability

Students will: 7 8 9 10 11 12

¥ Work with statistical data in the context of real-world situations by formulating hypotheses, 
collecting data, conducting investigations, and using appropriate technology

¥ Organize and display data from statistical investigations using frequency distributions, 
matrices, and/or percentiles

¥ Determine the likelihood of occurrence of complex events by identifying possible outcomes, 
conducting experiments, designing and conducting simulations, or applying theoretical 
probability 
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Valley New School

Social Studies Standards

Basic Skills

Students will: 7 8 9 10 11 12

¥ Use maps, atlases, databases, grid systems, charts, and graphs to gather information about 
the local community, Wisconsin, the United States, and the world

¥ Use political, physical, and topographic maps, aerial photographs, and satellite images to 
gather and compare information about a place

¥ Construct maps of the world showing major physical and human features

¥ Use a timeline to select, organize, and sequence information describing eras in history

¥ Interpret the past using a variety of sources (biographies, diaries, journals, folk tales, artifacts, 
interviews) to understand the lives of ordinary and extraordinary people

¥ Locate, organize, analyze, and use information from various sources to understand an issue of  
public concern, take a position, and communicate the position

Geography

Students in Wisconsin will learn about geography through the study of the relationships among 
people, places, and environments.  They will: 7 8 9 10 11 12

¥ Describe trends in the movement of people, ideas, diseases, and products throughout the 
world

¥ Analyze the causes and consequences of current global issues

¥ Analyze how cultural differences are reflected in any populationÕs social system, architecture, 
lifestyle, and religious practices

¥ Describe how the physical features or natural resources of a region in the world influence the 
culture, economics, and way of life in that region

¥ Identify the physical, cultural, and societal characteristics of various communities, states, or 
countries of the world
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Political Science & Citizenship

Students in Wisconsin will learn about political science and acquire the knowledge of political systems 
necessary for developing individual civic responsibility by studying the history and contemporary uses 
of power, authority, and governance.  They will: 7 8 9 10 11 12

¥ Understand the foundations of American rights and citizenship by examining the Constitution, 
Bill of Rights, and landmark Supreme Court decisions

¥ Investigate the hierarchy and powers of local, state, and federal government in the U.S.

¥ Investigate ways people interact with actual government processes

¥ Explain the U.S.Õs relationship to other nations and international organizations

Economics

Students in Wisconsin will learn about production, distribution, exchange, and consumption so that 
they can make informed economic decisions. They will: 7 8 9 10 11 12

¥ Investigate strategies for effective money management

¥ Explain the operations of common financial instruments (stocks, bonds, investments, etcÉ) 

¥ Explain the roles of various financial institutions (corporations, credit companies, banks, 
insurance companies, etc.)

¥ Analyze the production, distribution, consumption, and exchange of goods and services in the 
U.S. and the world

Behavioral Sciences & Diverse Perspectives

Students will: 7 8 9 10 11 12

¥ Explore concepts in Sociology Ð the study of interactions among individuals, groups, and 
institutions

¥ Explore concepts in Psychology Ð the study of factors that influence individual identity and 
learning

¥ Explore concepts in Anthropology Ð the study of cultures in various times and settings

¥ Examine issues and topics around which disagreement or ambiguity exists
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¥ Analyze how race, culture, gender, disability, age, sex, socio-economic class may influence 
beliefs, actions, and world view

General History

Students will learn about the history of their state, the United States, and the world in order to develop 
historical perspective, explain historical relationships, and analyze issues that affect the present and 
future. They will: 7 8 9 10 11 12

¥ Investigate state history

¥ Analyze values and policies embodied in documents such as the Declaration of Independence, 
the U.S. Constitution, and the Bill of Rights 

¥ Analyze the history, culture, and current status of Native American tribes

¥ Select and analyze significant changes caused by technology, industrialization, urbanization, 
and population growth throughout the U.S. and the world

¥ Explain the origins, central ideas, and global influence of religions, such as Buddhism, Islam, 
Hinduism, Judaism, and Christianity

¥ Explain the origins, central ideas, and global influence of various forms of government

United States Historical Eras & Themes 7 8 9 10 11 12

¥ The prehistory and early history of the Americas to 1607

¥ Colonial history and settlement, 1607-1763

¥ The American Revolution and the early national period, 1763-1815

¥ Expansion 1815-1860

¥ The Civil War and Reconstruction, 1861-1877

¥ The growth of industrialization/urbanization, 1865-1914

¥ World War I and America's emergence as a world power, 1890-1920

¥ Prosperity, depression, and the New Deal, 1920-1941

¥ World War II, the Cold War, the Korean War, and the Vietnamese conflict, 1941-1975

¥ The search for prosperity and equal rights in Cold War and post-Cold War America, 1945-
present
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World Historical Eras & Themes 7 8 9 10 11 12

¥ Prehistory to 2000 BC

¥ Classical civilizations, including China, India, Egypt, Greece, and Rome, 1000 BC to 500 AD

¥ Multiple religions (Judaism, Christianity, Islam, Buddhism, Hinduism) and civilizations to 1100 
AD

¥ Expansion and centralization of power, including the decline of feudalism, 1000-1500 AD

¥ The early modern world, 1450-1800 AD

¥ Global unrest, change, and revolution, 1750-1850 AD

¥ Global encounters, industrialization, urbanization, and imperialism, 1850-1914 AD

¥ Wars, revolutions, and ideologies, 1900-1945 AD

¥ Post-industrialism, global interdependence, and fragmentation in the contemporary world, 
1945-present
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Valley New School

Science Standards

Basic Science Skills and Inquiry

Students will: 7 8 9 10 11 12

¥ Demonstrate safe and proper use of available scientific tools and equipment

¥ Analyze how scientific knowledge and theories have changed throughout history

¥ Investigate people who have contributed scientific ideas throughout history

¥ Distinguish good science from bad science; i.e., credibility vs. bias

¥ Use and understand scientific models and evidence 

¥ Use or develop scientific classification systems, keys, or collections

¥ Design and conduct scientific investigations that include 
- Create a question and hypothesis
- Design and conduct an investigation
- Observe and record relevant data
- Analyze data using tools and mathematical methods
- Construct reasonable explanations from the data
- Communicate findings to others

Physical Science

Students in Wisconsin will demonstrate an understanding of the physical and chemical properties of 
matter, the forms and properties of energy, and the ways in which matter and energy interact. They 
will: 7 8 9 10 11 12

¥ Observe, describe, and measure properties of matter 

¥ Describe atomic theory and the structure of matter

¥ Identify and describe types of chemical interactions

¥ Explain energy conservation/transfer during chemical, physical, or nuclear interactions

¥ Describe motion of objects and the forces acting on them

¥ Investigate various forms of energy (light, heat, sound, electricity, magnetism)
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¥ Apply chemical and physical concepts to the real world

Earth and Space Science

Students will demonstrate an understanding of the structure and systems of earth and other bodies in 
the universe and of their interactions. They will: 7 8 9 10 11 12

¥ Describe materials that compose the earth and the changes they undergo

¥ Identify structures and forces that cause changes in the land, water, or air

¥ Investigate issues involving the use and consumption of the earthÕs resources

¥ Investigate weather and changes in the earthÕs atmosphere

¥ Identify celestial objects and describe their patterns over time

¥ Describe the structure of the solar system, galaxies, and the universe

¥ Investigate origin and evolution of the earth and universe

Life and Environmental Science

Students will demonstrate an understanding of the characteristics and structures of living things, the 
processes of life, and how living things interact with one another and their environment. They will:

7 8 9 10 11 12

¥ Explain cell theory, structure, and function

¥ Identify components of organisms (cells, organs, tissues, systems)

¥ Investigate diversity, classification, and populations of organisms

¥ Explain growth and reproduction in living things

¥ Apply principles of genetics and heredity

¥ Use concepts in evolution and adaptation to describe living things

¥ Understand natural cycles and energy flow in ecosystems

¥ Identify various ecosystems and explain the interdependence of living things

¥ Describe the environmental effects of humans and other organisms

12
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Valley New School

Inquiry and Research Standards

Research Process

Students will use primary research techniques of surveys, structured and unstructured interviews, 
observations, questionnaires, and access secondary sources in multiple ways. They will: 7 8 9 10 11 12

¥ Refine a topic into clear statements of research problems with sub-problems

¥ Evaluate a research problem for feasibility

¥ Create a plan for collecting and interpreting data

¥ Document and organize background information based on survey of related literature from a 
variety of sources including identifying key issues and relevant background

¥ Collect and interpret primary data

¥ Discuss research findings, interpret, analyze, and share information, and formulate possibilities 
for further research

Technology

Students will use media and technology for a variety of purposes. They will: 7 8 9 10 11 12

¥ Acquire information through media and technology such as from databases, spreadsheets, 
internet, and other platforms

¥ Analyze and organize information using media and technology such as from internet sources, 
broadcast news programs, media production techniques, and advertising campaigns

¥ Utilize technological tools, machines, and systems first-hand to complete projects

¥ Design, format, and edit a variety of media and technology to share information, such as from 
word-processing, slide shows, videos, newspapers, sound recordings, literary publications, 
brochures, and various computer software programs
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Technical Applications

Students will demonstrate knowledge of computational technologies. They will: 7 8 9 10 11 12

¥ Create a set of plans to design or modify a complex structure, product, or system by 
researching background information, calculating mathematical specifications, and developing a 
materials list

¥ Construct a complex structure, product, or system

¥ Analyze existing complex structure, product, or system for purposes of maintenance, repair, 
troubleshooting, or optimizing function

Additional Technical Application Requirements

Students will complete at least one application of technology in the following areas: 7 8 9 10 11 12

¥ Communication Arts

¥ Mathematics

¥ Inquiry and Research

¥ Science
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Valley New School

Decision Making/Wellness and Health Standards

Individual and Community Health

Students will understand health practices that promote nutrition, physical fitness, reduction of 
substance abuse, injury, sexually transmitted disease and unwanted pregnancy. They will: 7 8 9 10 11 12

¥ Investigate a community institution that supports one of the practices above; research history/
background, devise a plan to implement one or more of the institutionÕs proposed practices into 
their life

¥ Investigate how media, technological advances, interpersonal communication, and/or risk 
factors influence community health/disease prevention decisions

¥ Research, create, and carry out a personal nutrition plan for a specific period of time

¥ Investigate a personal problematic health situation or an area of improvement by defining the 
problem or area, researching/reflecting how the situation evolved, gathering data, and 
instituting a plan for improvement

Physical Education and Fitness

Students will understand the training necessary to improve fitness in their lives. They will: 7 8 9 10 11 12

¥ Design and implement a health-enhancing fitness plan that: establishes current levels of 
cardiovascular fitness, muscular endurance, and flexibility; sets goals to improve total fitness; 
contains measurement strategies; identifies frequency, intensity, time, and types of activities 
required to meet goals; analyzes impact of goals on cardiovascular system and affected 
muscle groups; evaluates effectiveness and feasibility of maintaining the plan over an 
extended period of time

¥ Demonstrate knowledge of skills and actively participate in three other physical fitness 
activities, including one aerobic activity

Decision Making: Post High School Plans

Students will investigate a variety of options of post high school plans. They will: 7 8 9 10 11 12

¥ Identify several goals, interests, and abilities; research at least three institutions that support 
achieving those goals; document the background, advantages and disadvantages of each 
institution; devise a method for systematically comparing the institutions; draw conclusions and 
communicate results to appropriate audiences
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¥ Identify several goals, interests, and abilities; establish an explicit career action plan; 
investigate a career through research, internship, mentorship, or community service 
placement; and evaluate career choices in relationship to life goals and personal attributes

¥ Investigate a real-work situation in which they analyze the current and projected employment 
outlook in a selected career cluster; research skills, technical information, work relationships 
required for a specific job, and work related laws; create documents for job seeking and 
placement; integrate skills and knowledge to achieve goals in an employment situation; and 
evaluate job performance according to standards of the workplace
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Valley New School

Resource Management Standards

Personal/Family Resource Management

Students will apply principles of personal and family resource management and informed decision 
making. They will: 7 8 9 10 11 12

¥ Analyze how to manage household resources considering broader economic and 
environmental systems

¥ Demonstrate an understanding of sound buying principles involving such issues as renting or 
buying a home, creating plans for major purchases, preparing income tax statements, and 
analyzing and selecting investment options

¥ Evaluate personal banking services and cash/credit options, and plan and carry out a family/
personal budget

¥ Investigate a problematic situation of ongoing concern to the family by gathering data, 
analyzing different points of view, researching how the situation evolved, and identifying factors 
or conditions that can be improved

¥ Plan/carry out a family event including budget and itinerary 

Business Management (choose at least one)

¥ New Product Development: Students will research the need and market for a product; design a 
new/improved product which meets that need; create, test and evaluate the product; assess 
the impact of the production, use, and eventual disposal of the product on the environment, 
society, and health 

¥ Business Plan:  Students will develop and implement a plan to start a business or an 
organization to demonstrate an understanding of:  relevant scientific, economic, marketing, and 
sales principles; how the business or organization functions within a larger context; the 
potential impact of the business on community; and human resource management. Tasks will 
include: market research; conducting a feasibility study; producing a cost and benefit analysis; 
communicating information regarding decisions; integrating economic, marketing, sales, and 
technical aspects with sound environmental practices; and analyzing the planÕs effectiveness

¥ Market Research:  Students will investigate a product through market research by conducting 
and defining a marketing problem; conducting marketing research using direct mail survey, 
telemarketing survey, personal interview, discussion group, panels, sampling, observations, 
and/or market analysis; tabulating and reporting findings; and analyzing the viability of all 
aspects of product
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Technological Systems Management

Students will apply knowledge, skills, and tools of technological systems. They will: 7 8 9 10 11 12

¥ Investigate and analyze scientific principles and elements (inputs, processes, outputs, 
feedback) of a specific technological system in relation to a large system

¥ Use basic skills and tools to operate a specific system

¥ Create, modify, analyze, or troubleshoot a technological system

¥ Transfer knowledge of a specific system to create or modify a plan for a large system

¥ Examine the impact on the environment and long-term sustainability of the system

Economic Systems Management

Students will demonstrate understanding of the interactive nature of global and local economic 
systems, how government decisions impact those systems, and how individuals, households, 
businesses and governments use limited resources to satisfy needs and wants. They will: 7 8 9 10 11 12

¥ Analyze a public issue in terms of production, distribution, and consumption

¥ Analyze how change in the economy affects individuals, households, businesses, government, 
and the environment

¥ Explain how scarcity of resources impacts decisions concerning the production and distribution 
of goods and services

¥ Compare the rules and procedures of different economic systems by examining the effect on 
supply, demand, capital, prices, role of institutions, and natural resources
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Natural and Managed Systems Management

Students will develop and communicate a resource management plan involving natural and managed 
systems. They will: 7 8 9 10 11 12

¥ Demonstrate understanding of the interaction and interdependence of natural and managed 
systems, including natural ecosystems and human-managed systems

¥ Gather data using environmental impact criteria

¥ Analyze economic, cultural, and environmental costs and benefits

¥ Devise or modify a plan to stabilize and/or improve the systemsÕ balance

¥ Communicate results to appropriate audiences
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Valley New School

Service Learning Standards

Service Learning Hours

Students will: 7 8 9 10 11 12

¥ Choose an individual, group, or organization to assist

¥ Research and explain the background (5wÕs), mission, activities of the individual, group, or 
organization (2 hours)

¥ Devise an action plan for assisting the institution.  Plan will include timeline, estimated number 
of hours of service, nature of activities, impact statement (1 hour)

¥ Spend a significant amount of project time logging actual service hours (70-80 hours)

¥ Reflect daily on outcomes of and reactions to project, including one, longer summarizing 
reflection (15 hours)

Service Learning Project

Students will: 7 8 9 10 11 12

¥ Choose an individual, group, or organization to assist

¥ Extensively research and explain the background (5wÕs), mission, activities of the individual, 
group, or organization. Research should also include the problematic situation from which the 
need for the service addresses, how their service meets community needs, interviews with 
various voices within the community they will service, and a plan for assessing how well their 
service contributes to the institution they serve and the community as a whole (10-20 hours)

¥ Devise an action plan for assisting the institution.  Plan will include timeline, estimated number 
of hours of service, nature of activities, impact statement (1 hour)

¥ Spend a significant amount of project time logging actual service hours (50 hours)

¥ Reflect daily on outcomes of and reactions to project, including one, longer summarizing 
reflection (15 hours)

¥ Present the entire project in multi-media format to appropriate audiences (10-20 hours)
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Valley New School

Family Project Standards

Students at Valley New School will dedicate one project per year to subjects and activities that 
significantly involve one or more members of their family. They will: 7 8 9 10 11 12

¥ Propose, design, and carry out a project using the VNS project format involving family 
members

¥ Include in their final presentation a Family Project Reflection Component that contains primary 
or interviewed reflections from all involved parties throughout the project
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Valley New School

World Languages Standards (optional)

Students will demonstrate understanding of the features and applications of a foreign, domestic, 
technical, or symbolic language other than their native language and communicate in a variety of 
applications. They will: 7 8 9 10 11 12

¥ Show evidence of comprehension of complex information communicated in a language other 
than their native language

¥ Use a language other than their native language to communicate complex information to 
others

¥ Analyze information and communication situations based on criteria used by those highly 
skilled in a language other than their native language
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Valley New School

Arts Standards

Creation and Performance

Students will create, perform, and/or produce original works of art (a single complex work or multiple 
smaller works). Through the work of art and their process, they will: 7 8 9 10 11 12

¥ Demonstrate knowledge of and apply the elements and principles of the art form

¥ Demonstrate skill and technique in chosen method of creation/performance

¥ Demonstrate quality craftsmanship

¥ Improvise creative ideas/solutions

¥ Arrange and/or change an existing work of art

¥ Express and communicate ideas

¥ Demonstrate understanding of the art formÕs language 

¥ Apply understanding of various media, materials, sources, and technology of the art form

Literacy and Interpretation

Students will analyze and interpret art forms and works of art. They will: 7 8 9 10 11 12

¥ Demonstrate understanding of the historical and cultural context of a work of art 

¥ Analyze issues (social, political, environmental, etc.) and/or ideas expressed in a work of art

¥ Demonstrate knowledge of and apply vocabulary of the art form

¥ Analyze a work of art in relation to another in the same art form

¥ Analyze a work of art in relation to another in a different art form

¥ Analyze a work of art in relation to an artistÕs intent, emotions, and experiences

¥ Critique/evaluate a work of art and/or an artistÕs body of work

¥ Analyze methods of presentation of works of art
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Aesthetics

Students will analyze and reflect upon the nature and meaning of an art form. They will: 7 8 9 10 11 12

¥ Examine why art is created 

¥ Analyze the purposes and functions of an art form

¥ Analyze and compare concepts of beauty in various cultures and time periods

¥ Analyze how artists are portrayed

¥ Examine the role of an art form in social, historical, cultural, and political contexts
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Valley New School

Policy Handbook



Mission Statement 
To create a learning community that empowers individuals to become purposeful adults.

Values
Self-reliance, Choice, Accountability, Community, Honesty.

Program Cornerstones
¥ A small community of learnersÑlow student/advisor ration
¥ Curriculum is integrated, student-driven, and project based
¥ High expectation for parent and community involvement

 Address      School Staff
 10 College Avenue Ð Suite 228   David Debbink
 City Center Plaza     Steven DeMay
 Appleton, WI 54911     Jennifer Plamann
 (920) 993-7037     Nicole Luedtke
        Chris Wegner, Secretary
        Lou Hull, Paraprofessional
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Overview
Student-driven, project-based learning seldom resembles a traditional classroom. Instead of 
formal, subject-oriented classes, individuals and groups of students choose, plan, research, and 
complete academic study and hands-on projects that result in tangible, real life products. 
Learning experiences take place outside the confines of the school building (in the Òreal worldÓ) 
whenever possible, include community experts as much as possible, and cover broad academic 
areas of study. The activities require students to develop skills in time management, teamwork, 
communication, planning, self-assessment, problem-solving, and meaningful applications of 
acquired knowledge.  

Belief Statements
¥ We believe each person is his or her own best teacher.
¥ We believe students learn best when they are engaged in what they are learning.
¥ We believe the processes of learning (self-direction, curiosity, research, creativity, 

cooperation, and self-evaluation) are more important than any exact, fact-based 
curriculum.

¥ We believe parent and community involvement enhance learning.
¥ We believe small school size creates a more cohesive learning community.
¥ We believe project-based learning allows students to incorporate their natural talents 

and interests as they prepare to continue on their educational paths.

Structure
VNS is a project-based, student-driven model for secondary students. VNS provides students 
access to technology, an active focus on the community, and a student-advisor ratio of no more 
than 17 to 1.

VNS offers a learning model based on studentsÕ interests and needs as well as state and local 
academic standards. VNS curriculum addresses educational goals through a project-based 
model that incorporates individual and group projects, individually-paced math and reading 
programs, family-connected study, and service learning.

Projects
While projects at Valley New School take a variety of forms, projects will have many common 
components. Students are required to complete ten projects per year. Projects generally last 4-6 
weeks and students are expected to document approximately 100 hours of work time for each 
project credit. Students begin each project by completing a Project Proposal Form and 
presenting it to a Proposal Team that consists of two advisors. After acceptance of the project 
plan, students complete the project by following the steps outlined in the Project Checklist.  
Students collaborate with advisors to seek assistance in problem areas and to incorporate 
academic standards. After students complete the Project Checklist, they will submit their 
finished work to the Proposal Team for evaluation and credit.  
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In order to receive credit for completed projects, students must meet acceptable requirements/
standards on each of the following:

¥ Completing a Project Proposal Guide, which must be approved by the studentÕs advisor/
proposal team

¥ Charting completion of all phases of each project on the Project Checklist, which will be 
regularly reviewed and discussed with the studentÕs advisor

¥ Documenting time and learning using a project time log
¥ Evaluation of the project based on the Performance Rubric, self-evaluation, evaluation 

by the studentÕs advisor, and possibly parent evaluation.

Individual projects  center on specific interests and passions of each student and are 
developed in concert with the studentÕs advisor and parent(s). Projects will emphasize the 
area(s) most pertinent to the future path of the student and form the core of the individual 
studentÕs education. The student and advisor determine the scope and time frame of these 
investigations that may or may not be connected to the group themes. In order to graduate, 
twelfth-grade students will design a comprehensive Senior Project worth 4-5 credits (400 Ð 500 
hours documented time) and formally present their work to the entire learning community.

Group projects  can take several forms. Some group projects arise from initiatives to connect 
with and improve the wider community, e.g. River Group and Pillars of the Community. These 
tend to be more service-oriented, and project requirements are determined by the group and 
advisors. Other group projects are advisor/adult led, e.g. Chemistry and Reading Group.

Students with common interests can also propose and participate in ÒpersonalÓ group projects. 
Participants must be Òon-trackÓ for credits, both cumulatively and currently, and each student 
involved is still responsible for all the components required in individual projects. Students can 
also earn Lifelong Learning credits for participating in another studentÕs project, e.g. playing a 
part in a video production.

Math & Reading Programs  provide instruction in those subjects at a level matched with the 
studentÕs ability. The core of instruction is the computer-based, Accelerated Math and 
Accelerated Reading Programs. Students will utilize the standards-aligned math program as 
they work at a pace and level appropriate to their abilities. The Accelerated Reading program is 
used to improve basic reading skills as well as providing the core of literature-based projects. In 
addition to Accelerated Reading, several other options for earning Reading credit are open to 
students. 

Family projects  require students to participate with their family in a joint project, investigation, 
or other learning experience. Students propose, design, and carry out a project involving family 
members using the VNS project format. In their final presentation, students include a Family 
Project Reflection component documenting involvement of family members in the project.

Service learning projects  involve significant dedication of project hours to assisting individuals 
or community organizations in a positive way. Students will choose a worthwhile organization to 
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assist and then research its background and history. After devising an action plan, students will 
log service hours at their organization and reflect on the impact they are making in the 
community. The service learning program is designed to create an entire school culture where 
students feel and understand the need to help others, take part in public efforts, and develop 
leadership skills.

Credits/Academic Progress
Students are expected to earn ten project credits each school year. As a reference, one credit 
will be equivalent to approximately 100 documented hours of work. Students who graduate from 
Valley New School will complete a minimum of 50 project credits. In addition to individual and 
group project credits, this credit total will include:

¥ A minimum of five credits in reading
¥ A minimum of three credits in a formal Senior Project
¥ A minimum of four credits of mathematics
¥ One family project per year
¥ One service learning project per year 

Graduating students will be granted a diploma through Valley New School and the Appleton 
Area School District.

Both group and individual projects will be guided by the Project Proposal Guide and judged by 
the Performance Rubric. The Project Proposal Guide will document the detailed expectations of  
the project and outline which academic standards will be met during its completion. The 
Performance Rubric will be used to assess student growth in specific competency areas. This 
process will provide students and parents with a clear idea of which standards have been 
attained and which need to be attended to in future projects.

Students not making adequate academic progress may be subject to the following policies:

¥ A student showing inadequate credit progress will need to meet with the advisor/
proposal team to develop a progress plan.

¥ If insufficient progress is made during the specified timeframe, a parent/student/staff 
conference will be held to develop an improvement plan.  

¥ At the conclusion of the improvement plan period, a conference will be held to determine 
the suitability of the VNS project-based model for that studentÕs education. If at least 
75% of the goals have been met, a new plan will be developed to address the remaining 
goals. If the goals remain substantially unmet, the discussion will center on determining 
the best educational environment for the student, which may include student transfer to 
another school setting.
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Academic Progress/Student Options
¥ All VNS students will have the basic rights and privileges of a VNS education 

(workstation, regular chair, adequate freedom of movement during work times, access to 
information/guided trips to APL).

¥ Students who are Òon-track,Ó both in current and cumulative academic standing, will be 
eligible to exercise certain privileges (e.g., comfortable chair, unaccompanied access to 
APL). These students will provide evidence of measurable progress to their advisor and 
enumerate the privileges they wish to gain. Unique privileges (e.g., leaving the mall at 
lunch and listening to music) will be granted only if the student demonstrates outstanding 
leadership at VNS. 

¥ Students may apply for increased privileges at six-week intervals.

School Management and Governance
The governance of VNS will employ a two-tiered system. On site, the School Management 
Committee, comprised of the staff, will be responsible for the daily operation of the program and 
school. Traditional administrative duties will be divided among the committee members. The 
VNS Governance Board (VGB) will oversee the mission/strategic plan of the school, coordinate 
public relations strategies, establish policies, oversee and approve the budget, and interpret 
laws and major policies. 
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VNS Governance Board

Structure & Protocol
¥ 4 Valley New School Advisors
¥ 4 Valley New School Students (one from each advisory group)
¥ 4 Valley New School Parents
¥ 2 Community Members

Student and parent council members will be selected by a lottery of interested applicants. 

All VNS parents and students are welcome to attend and participate in discussions. Only the 
fourteen council members may vote on issues requiring a decision.

Meetings
VGB meetings will be held on the second Monday of every month. Meetings will begin at 6:30 
p.m. and conclude by 8:00 p.m. Anyone wishing to place an item on the VGB agenda must 
forward that item to the school secretary (993-7037) by the first Wednesday of the month. 
Agendas will be emailed to parents and committee members by the first Friday of the month.  

A VNS advisor will facilitate meetings. The school secretary will document and post meeting 
minutes.

All members of the council will work to keep meetings focused and productive. The format of 
VNS Governance Board meetings is as follows:

1. Each meeting begins with Public Input Time during which anyone in attendance may 
speak or present to the Council. While Public Input Time is a forum by which community 
members may introduce future agenda items, no decisions are made and only limited 
discussion of the item is allowed.

2. Committee Reports allow the various permanent and ad-hoc committees time to provide 
updates and summaries of work accomplished.

3. Discussion of Agenda Items is the primary focus of the VGB. The majority of VGB 
meeting time is used to:
¥ Identify & clarify the agenda item
¥ Determine the level of the decision 
¥ Discuss, research, and debate 
¥ Make a decision 
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Decision-Making
The VNS Governance Board will make decisions utilizing a consensus model. Meetings will be 
facilitated so that all voices are heard and ÒFist to FiveÓ process will be used to gauge opinions 
on issues being discussed. When a vote is required on an issue, a 75% majority of members 
present will determine acceptance. A minimum quorum of 9 members is required for any vote.

Committees
Council Committees  (Final decisions in the areas identified below are primarily made by the 
VNS Governance Board):

¥ Facilities
¥ Special Events
¥ Communication
¥ Marketing/Public Relations
¥ Grant Use/Fundraising

Advisor Committees  (Final decisions in the areas identified below are primarily made by VNS 
Advisors):

¥ Curriculum/Assessment
¥ Technology
¥ Finance/Budget
¥ Staff Development
¥ Enrollment Policies
¥ Special Education
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Parental Involvement
Parental involvement begins with the development of the studentÕs individual learning plan 
together with the student and his/her advisor. Parents will provide further support through the 
student evaluation process, school governance, organization of community events, and 
participation in mentoring/apprenticeship programs. Additional parental interaction will include 
conferences, event nights, and special presentations.

There are many opportunities for parental involvement in VNS. Depending upon the parentÕs 
talents, availability, and schedule, s/he may be able to participate in one or more of the following 
ways:

¥ Participate in student/parent/advisor consultations for planning and evaluation.
¥ Learn the project-based process along with your child so that you can support and assist 

him/her.
¥ Provide input/feedback to teachers.
¥ Share with people in the community the exciting goals and philosophy of VNS.
¥ Attend VNS student Event Nights.
¥ Participate with your child in a family project for credit.
¥ Participate in student carpools to and from school.
¥ Chaperone VNS student events.
¥ Offer yourself as a resource to VNS students in your area of expertise.
¥ Share knowledge of community resources with VNS students and teachers.
¥ Assist VNS students and teachers on site, monitor lab(s), organize library, etc.
¥ Provide administrative assistance from home as needed (word processing, mailings, 

phone calls, etc.).
¥ Provide daytime student transportation for research, volunteer work, apprenticeship, 

sports, etc.
¥ Be an occasional daytime public library chaperone for VNS students.
¥ Organize community events.
¥ Serve on the VNS Governance Board.
¥ Be active on a VNS committee.
¥ Assist in school governance and daily operations.
¥ Support your childÕs interests and efforts!
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Procedures

Typical Daily Schedule
8:00-8:20 Gathering
8:20-8:40 Advisory Group Meeting
8:40-9:25 Math 
9:25-11:30 A.M. Project Work
11:30-12:00 Lunch
12:00-2:10 P.M. Project Work
2:10-2:45 Reading 
2:45-3:00 Advisory Group Meeting/Analysis
3:00-3:05 Clean Up

Attendance
If students are absent, a parent should call the school secretary at 993-7037 by 8:30 a.m. to 
report the absence and the reason for the absence. 

VNS adheres to the AASD policy on attendance. Refer to the AASD Policy Manual Attendance 
Guidelines for details about excused or unexcused absences, tardiness, and truancy. VNS 
students who are tardy three times in any six-week period will spend one-half day in an isolated 
Òcubicle.Ó If an additional three tardies are accrued within the same six-week period, the 
isolation time will become a full day.

Phone Policy
VNS phone policies reflect the desire to maximize student and advisor time-on-task and 
minimize distractions and interruptions. The cooperation of all will help insure that VNS operates 
in the most efficient manner.

¥ Cell-phone use by students is not permitted during school hours, per AASD policy. VNS 
students have access to phones for the purposes of contacting sources and conducting 
other school business. Exception to this policy will be made during the lunch period, but 
phones should be turned off at all other times.

¥ General phone use:
Ð Please plan ahead! Phone calls to make transportation arrangements, lunch plans, 

or reminders of appointments should be kept to a minimum. The timing of these 
items should be determined before school to avoid interruptions to both students and 
advisors.

Ð Emergency calls are permitted at any time.
Ð Parent-Advisor contact should be limited during the school day when the primary 

responsibility of the advisors centers on the students. If you need to contact an 
advisor, please call and leave a message or email. The advisor will return your call, 
in most cases at the end of the day (e.g. during Reading or after school). Calls are 
best made in the morning when the school secretary can answer and take written 
messages.
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Ð Parent-Student calls for the purpose of Òchecking-inÓ are, as in all AASD schools, 
inappropriate and detract from the learning environment.

Ð The job demands on VNS advisors require a balance with their private lives. Please 
use discretion regarding calls to advisors during their personal time.

Sign-out Procedures
Medical/Dental Appointments
Students who have a medical or dental appointment during the school day must have written, 
signed parental permission specifying the date and time when the student must leave the 
building. The student must present this written permission to their advisor and the school 
secretary before leaving the building. Students will also need to sign out in the office before 
leaving the building and need to sign in at the school office when they return. 

Service Learning/Out-of-School Learning
Students who have arranged service learning or other off-site learning experiences must receive 
advisor and parent approval beforehand. A Site Visitation Form (found in Appendix B) must be 
completed, signed, and submitted to their advisor. Students should give their advisor at least 24 
hours advance notice. If approved, students will also need to sign out in the office before leaving 
the building and need to sign in at the school office when they return. 

Excused Absence   
Excused absences such as family trips require an AASD form to be completed and approved 
prior to the absence. These forms are available from the school secretary. 

Field Trips
Students participating in a field trip must submit a Field Trip Permission form. This includes 
permission for medical treatment, if necessary. Forms are available from the school secretary.

Health Services
Parents/guardians are required to complete a health condition/emergency information form and 
return it to VNS by the first week of school. 

Please read the ÒIllness/Communicable Disease GuidelinesÓ on page 13 of your AASD Policy 
Manual for symptoms of disease which require you to keep your child home from school. To 
prevent the spread of contagious diseases, staff must be informed of all students who have 
contracted a communicable disease. These include the following: chicken pox, pinkeye 
(conjunctivitis), measles, mumps, rubella, impetigo, ringworm, head lice, scabies, strep throat, 
etc. Contact the school regarding re-admission guidelines for each particular disease.

If a student becomes ill or injured at school, first aid or other necessary care will be given 
immediately. School personnel will not assume responsibility for any medical treatment beyond 
first aid. No drugs or medication, including aspirin or Tylenol, will be given. If your child becomes 
ill at school, every attempt will be made to send your child home. Should your child have an 
injury of a serious nature, parents will be called immediately; if parents cannot be contacted, a 
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doctor will be called or the student will be transported to the nearest clinic or hospital for 
examination.

For guidelines regarding administration of medication to students, refer to the AASD Policy 
Manual section titled ÒMedication Administration to Students,Ó on page 13. 

The AASD does not provide health or accident insurance for injuries incurred by students at 
school. Parents are encouraged to review their present health and accident insurance policy to 
determine if coverage is adequate. The school district makes accident insurance available 
through Student Assurance Services, Inc.; if you are interested and do not receive information 
on this insurance at the beginning of the school year, contact the school. 

Lunch/Food in the Building
During lunchtime students may not leave the school site without permission from an advisor.

Lunch options for students are as follows: 

¥ Students may purchase a hot lunch at Appleton Central for $3.00. A parent or advisor 
walks with students to take advantage of the AASD award-winning lunch program.

¥ Students may pack a lunch. There are a refrigerator, stove, and three microwave ovens 
available for students who choose to bring a bag lunch. We encourage parents to 
provide healthy choices for their studentÕs lunch. Per AASD policy, soda is not permitted 
at school. While this is difficult to police completely, we ask parents to support our efforts 
to limit the consumption of superfluous sugars/caffeine. 

Students are asked to use common sense when consuming food and beverages. Food is to be 
eaten only in assigned areas (break room and lobby) or outside of the building before school, 
after school, or during lunchtime. There should be no food or beverages, other than water (in 
clear, closed containers), in the advisory areas.  

Library Procedures
Each VNS student must have his/her own current and clear (free of fines) Appleton Public 
Library card. Sharing of cards is a Òrecipe for disasterÓ and is not permitted. Students must have 
specific sources identified and advisor approval before going to the APL to check out materials.

The VNS LMC operates within the AASD library system and employs the same procedures and 
rules.  Students will be assessed fines/fees for late returns/lost materials.
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Intrascholastic/Intramural Offerings
VNS is not a traditional public school and does not provide the typical athletic and 
extracurricular offerings on site. However, the founders and advisors of VNS support the 
education of the whole child and believe that there are many alternative ways to meet oneÕs 
educational goals. They will work with students and parents to help them find opportunities to 
meet their developmental needs. If students want to pursue foreign language, advanced 
placement/honors classes, band/orchestra, sports, drama, etc., they can incorporate them as 
part of their projects both within and outside of the school system. Because VNS is an Appleton 
Public School, students at VNS will have access to intrascholastic/intramural offerings at 
traditional public schools in Appleton. Other alternatives might include private lessons, 
community leagues/teams, YMCA programs, apprenticeships, online courses and E-school 
instruction, etc. Parents and students are also encouraged to facilitate organizing extracurricular 
opportunities at VNS if enough interest exists. 

Out-of-district Students
If out-of-district students wish to take advantage of Appleton School District extracurricular 
activities, they are assigned to the following schools:

 Kimberly and Kaukauna: Appleton East High and Madison Middle Schools
 Freedom, Hortonville, Little Chute: Appleton North High and Einstein Middle Schools
 Neenah and Menasha: Appleton West High and Wilson Middle Schools

Students from districts other than those listed above will use the school closest to their home, 
Òas the crow flies.Ó 

In-District Students
ÒIn-districtÓ students will use their Òhome schoolÓ for extracurricular activities. 

In addition to the sports listed below, there are many other extracurricular activities in which 
VNS students may choose to participate. It is suggested that families call the school of 
participation for their student and request that the school newsletter be mailed to their home. If 
students are interested in a sport, contact the athletic directors listed below; inquiries about 
other activities may be directed to the Student Services office numbers also listed.

Appleton East 832-6208  Student Services: 832-6201
Madison MS 832-6279     832-7101

Appleton North 832-4307     832-4308
Einstein MS 832-6242     832-6240

Appleton West 832-4105     832-7405
Wilson MS 832-4987     832-7700

Roosevelt MS 832-6296     832-6294
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Athletics

Boys (Fall) Girls (Fall)

Cross Country (7 Ð 12) Cross Country (7 Ð 12)

Football (7 Ð 12) Golf (9 Ð 12)

Soccer (9 Ð 12) Swimming (9 Ð 12)

Spirit Squads (9 Ð 12) Tennis (9 Ð 12)

Volleyball (9 Ð 12) Volleyball (8 Ð 12)

Spirit Squads (9 Ð 12)

Boys (Winter) Softball (7)

Basketball (7 Ð 12)

Hockey (9 Ð 12) Girls (Winter)

Wrestling (7 Ð 12) Basketball (7 Ð 12)

Spirit Squads (7 Ð 12) Spirit Squads (7 Ð 12)

Swimming (9 Ð 12)

Girls (Spring)

Boys (Spring) Soccer (9 Ð 12)

Baseball (9 Ð 12) Softball (8 Ð 12)

Golf (9 Ð 12) Track (7 Ð 12)

Tennis (9 Ð 12) Volleyball (7)

Track (7 Ð 12)

Routine Building Procedures
VNS has in place a non-crisis building security plan/practice for daily use as follows:

¥ During the instructional day, all exterior doors remain locked except the main entrance.
¥ Staff members are responsible for limiting access to building zones not authorized for 

use outside of normal school hours. Staff members are responsible to assure that all 
exterior doors remain locked and operational.

¥ All advisors and school/community groups utilizing building space after hours and on 
weekends are responsible for securing doors, limiting access to the use of specific 
areas, and assuring that the building is clear and locked prior to leaving the building.

Crisis Plan
A Crisis Plan is on file at VNS, and staff will brief students on all components of this plan. If a 
crisis should occur, the advisors will contact parents as soon as feasibly possible. If students are 
evacuated from the building, they will meet with advisors in their assigned areas and attendance 
will be taken. All students will be expected to stay with the group for safety and security 
purposes.
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Parking
Students who drive to school have several parking options:

¥ East Ramp (on Washington St.) - $1/day for single entry/exit
¥ City Center Ramp - $0.25/35 minutes
¥ Off street parking three blocks away - FREE

Technology Use Policy
Access to technology is a privilege and demands responsibility. All students will be expected to 
comply with technology use rules of VNS and the AASD.  

Computers, school telephones, and other electronic media are to be used solely for educational 
purposes. The use of electronic media for private purposes violates the school policy. All 
electronic communications are not private, but subject to review and monitoring by the staff. 
Personal computers can be searched and programs deleted if they are not supporting 
educational learning. Games for entertainment are NOT to be used, installed, or played.

Students should notify an adult immediately if they encounter materials that are offensive or 
violate appropriate use.

Inappropriate Use of Technology
¥ Sending or displaying offensive messages, pictures, Internet sites, etc. 
¥ Deliberately accessing materials that are inconsistent with the schoolÕs Code of Conduct 

or district educational goals. 
¥ Bringing in Òexecutable filesÓ from diskettes, CD-ROM, or the Internet. 
¥ Participating in unauthorized ÒchatÓ or Internet games. 
¥ Using AASD systems or networks in such a manner as to encumber disk space, 

processors, bandwidth, or other system resources or to interfere with othersÕ normal use 
of services. 

¥ Participate in activities that violate local, state, or federal statues, including distribution of  
software or licensed products without the express written consent of its rightful creator. 

¥ Using a computer to harm other people or their work. 
¥ Damaging computers or networks in any way. 
¥ Interfering with the operation of the network by installing illegal software, shareware, or 

freeware. 
¥ Wasting limited resources such as disk space or printing capacity. 
¥ Using the system for commercial use. 
¥ Using the network in such a way that would disrupt the use of the network by other 

users. 
¥ Using the network to illegally transfer software (pirating). 
¥ Creating and/or distributing a computer virus over the Internet. 
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Levels of Computer Access
Students not in compliance with the above guidelines may have their computer access limited. 
These limitations may include restrictions up to/including complete loss of computer privileges. 
Advisors will determine the extent and time-span of the restrictions on an individual basis.  

Use of Personal Computers
Valley New School students enjoy unprecedented access to computer technology. The use of 
personal computers (desktop or laptop) is prohibited except under the following conditions:

¥ Eligibility limited to students in good academic standing
¥ No wireless capability or connection
¥ Use must be tied to a specific project 
¥ Contract is formed among student, staff, and parents regarding use and duration of 

exception
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Conflict Resolution
With open dialog and communication, a positive approach to problem solving, and the proper 
focus, a formal conflict resolution process should rarely be necessary at Valley New School.  
When conflicts between parents/students and advisors do arise, however, the following protocol 
should be followed to efficiently and professionally reach a solution to the problem.  

Conflict Resolution Mindset
¥ Embrace the fact that VNS was conceived, born, and continues to develop out of 

passion, vision, and dedication for the education, personal growth, and well-being of 
young people.

¥ Acknowledge that, as a charter school, VNS is a unique model of education with 
some concepts that possibly challenge our ideas about learning, or about what 
school should look like. While each family here has been attracted to the model, we 
may find ourselves uncomfortable with some aspects of it. This is normal, and the 
advisors encourage open dialogue about the model and philosophy to increase each 
familyÕs comfort level. 

¥ Recognize that while it is the desire of VNS advisors to serve the students and 
families of VNS, they must be permitted to do so within their philosophy of education 
and their vision of the charter school. This means that they can not, and must not, 
always agree with and take action based on any and every suggestion, request, or 
complaint issued. 

¥ Be careful to gather all the facts involved in a situation, and weigh all perspectives of 
the parties involved prior to deciding to initiate the Conflict Resolution process. 

¥ Refrain from initiating rumors, generating discontent, or sparking emotions among 
other students or parents when concerns arise. 

¥ Be willing to listen and understand as much as be listened to and understood. 

¥ Agree that for the well-being of the charter school and its students, who benefit from 
a unique and exciting educational approach as well as passionate and dedicated 
advisors, every possible effort to resolve differences of opinion must be pursued and 
conducted within VNS. Students and parents must understand that pursuit of a 
grievance to the district level will have grave effects upon everyone within the school; 
this should only be done if it is clear that achieving 100% satisfaction considerably 
outweighs the toll of such an action upon the school.
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Conflict Resolution Process For Students
1. Examine the conflict at hand by filling out the Conflict Resolution Preparation Form. 

 
2. Think about your answers, and determine whether you would like to start the Conflict 

Resolution Process. In completing the form, you may have brainstormed an acceptable 
solution to the problem that does not involve a formal procedure.

3. The next step, although often the hardest, is to approach the person/people with whom 
you have a conflict.  

a. If the conflict is between you and another studentÉ  Set a time to discuss the 
problem, and ask that he/she fill out the Conflict Resolution Preparation Form before 
you meet. Attempt to resolve the issue between the two of you. 

b. If the issue impacts your advisoryÉ  Bring up the issue during Advisory Group 
time. If you would like help with this, set a time to discuss the problem with your 
advisor. Your advisor will help you determine how best to approach the group. 

c. If the issue impacts many or all students at VNSÉ  Bring up the issue during 
Monday Morning Meeting. If you would like help with this, set a time to discuss the 
problem with your advisor. Your advisor will help you determine how best to 
approach the group. 

d. If the conflict is between you and your advisorÉ  Set a time to discuss the 
problem. Ask that he/she fill out the Conflict Resolution Preparation Form before you 
meet. If necessary, consult another advisor about how to best approach your advisor 
about the problem. 

e. If the conflict is between you and an advisor other than your ownÉ  Set a time 
to discuss the problem, and ask that he/she fill out the Conflict Resolution 
Preparation form prior to meeting. If necessary, consult your own advisor about how 
best to approach the advisor about the problem. 

f. If the conflict involves you and a parentÉ  Consult your advisor regarding the 
conflict, and set a meeting to discuss the problem with the parent. Ask that he/she fill 
out the Conflict Resolution Preparation Form before you meet. 

g. If the issue impacts students, advisors, and parentsÉ  Bring up the issue at the 
next VNS Governance Board (VGB) meeting. If necessary, consult your advisor 
about how to best present the issue to the group. 

4. Meet with the other party. Share your issue, and listen to the other partyÕs side. Discuss 
possible resolutions. 
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5. If a resolution is not possible, schedule a meeting with the other party and an advisor.  
Both parties should reexamine their Conflict Resolution Preparation Form answers prior 
to the meeting. Meet and work toward a resolution. 

6. If a resolution is yet unattained, schedule ÒMeeting #1 with Four Advisors,Ó as listed 
under ÒConflict Resolution Process for Parents.Ó  Follow guidelines until resolution has 
been reached. 

Conflict Resolution Process for Parents
1. Read ÒConflict Resolution MindsetÓ and fill out Conflict Resolution Preparation Form. 

2. Schedule face-to-face meeting with advisor. 

3. If issue is yet unresolved, establish realistic timeline for future meetings. 

a. Meeting #1 with Four AdvisorsÉ  Become informed; share facts and information. 
(Additional meetings may be scheduled to continue discussion.)

b. Meeting #2 with Four AdvisorsÉ Decision/Resolution

c. MediationÉ  Mediator from within VNS community (Guidelines in Grievance Packet 
will be used.)
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Valley New School

Conflict Resolution Preparation Form
This form should be completed by party who is raising the issue before initial meeting. If no 
resolution is attained after initial meeting, both/all parties should complete the form again before 
the next meetings. Answer as completely as possible, using the other side of the form if 
necessary.

1. Describe the issue in detail from your point of view. 

2. Who is affected by this problem? 

3. How does this issue make you feel (angry, sad, hurt, rejected, powerless, concerned, 
uncertain, confused, etc.)? 

4. When you feel this way, how do you react? 

5. Please state a positive incentive for this meeting. What is your big picture desireÑhow 
do you think the resolution of this issue will impact the VNS community (e.g., a safer 
learning environment, a better working relationship, etc.)? 

6. What could you do to help positively change this issue/situation? 

7. List at least three possible solutions to this issue. 
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8. What do you think the other partyÕs point of view is? 

9. What feelings can you imagine on the other side of this issue? 

10. What do you imagine the response will be to this issue at the meeting? 

Additional Comments:

Schedule for Resolution Process
Fill out this section if and when the Conflict Resolution Process will go beyond Meeting with 

Advisor. 

__/__/__ Meeting #1  __/__/__ Meeting #2

__/__/__ Date of Further Action (explain) ________________________________________

_________________________________________________________________________
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Student Conduct and Discipline
Following are brief overviews of school policy on student conduct issues; however, parents and 
students should read the Appleton Area School District Policy Manual for complete information, 
as VNS must adhere to all AASD policies.

Student Code of Conduct
In a project-based model, serious discipline problems are almost non-existent. Students are 
more engaged in their learning, parents are better informed of expectations, and the tone of the 
school is one of cooperation. Discipline problems will first be addressed between the student 
and the advisor. Unresolved problems will require parental involvement and if still unresolved, 
the matter will go to the school governance committee. If necessary, severe individual situations 
will be dealt with in accordance with AASD board policy and State statues. 
 
A student may be disciplined or dismissed on any of the following grounds:  

¥  Violation of any school board regulation.
¥  Conduct that significantly disrupts the rights of others to an education.
¥  Conduct that endangers others or property of the school.

Parents will receive a verbal and written notification of any out-of-school suspension.

In addition to suspension, students who violate the law while on school property or at school-
sponsored events may be cited accordingly by police authorities.

(All EEN students will be dealt with in accordance with Wis. SS 120.13.)

VNS administration reserves the right to use its discretion in applying the above criteria to 
decisions regarding suspension.

Clothing Standards
Dress and grooming are personal matters but should be appropriate for the occasion. How you 
dress has an effect on you, your school, and the community. Neatness and cleanliness is 
expected of all students.

AASD students are prohibited from wearing clothing or attire which, in the opinion of school 
authorities, is contrary to acceptable health and safety standards or may disrupt the educational 
process or learning atmosphere.

Parents are asked to monitor clothing so it is not a distraction to a positive learning environment.

Harassment and Violence
VNS will maintain a learning and working environment that is free from harassment, intimidation, 
or violence. It is a violation for any student or staff member to harass, intimidate, or inflict 
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violence upon a student or staff member through conduct or communication as defined by this 
policy. Intimidation is defined as behavior which causes fear and psychological or physical 
discomfort. A student will be warned to discontinue any behaviors that cause another 
discomfort. If they should choose to continue, they will face suspension. Flagrant intimidation/
harassment may result in immediate suspension and/or eventual expulsion.  

The school will act to investigate all complaints, formal or informal, verbal or written, of 
harassment or intimidation, and to discipline any student or staff member who harasses or 
intimidates a student or staff member of VNS. Complaints should be addressed in written form 
by following the AASD Complaint Procedure in the AASD Family Policy Manual.

Weapons and Gang Activity
No one shall possess, use, threaten the use of, or store a weapon or look-alike weapon on 
school property, in a school facility, or at any school-sponsored function. A weapon is defined as 
any object that, by its design, use or intended use could cause bodily harm or property damage 
or intimidate other persons.  Weapons include, but are not limited to, firearms, loaded or 
unloaded, look-alike weapons, knives and martial arts equipment. This policy is not intended to 
interfere with instruction or the use of appropriate equipment and tools by students. Such 
equipment when properly possessed, used and stored, shall not be considered in violation of 
the rule against the possession, use or distribution of weapons by students.

Gang activity in the Appleton Area School District is prohibited. Gang activity includes, but is not 
limited to, the display or possession of gang symbols; soliciting others for membership, 
requesting payment of dues, insurance, or other forms of protection from any individual; 
intimidating or threatening any individual; participating and/or inciting others to participate in any 
form of physical violence involving persons or property; or other criminal activity.

Drug or Alcohol Use
No student shall knowingly possess, use, distribute, or be under the influence of alcohol, 
controlled substances, or any other mood-altering chemicals while on school property or during 
school-sponsored activities. Since these are expellable offenses, both parents and students 
should read the AASD policy on Alcohol and Drug-Free Schools on page 11 of the policy 
manual. 

Smoking and Tobacco Use
In the interest of a tobacco-free environment and in compliance with State law, smoking and/or 
use of other tobacco products is prohibited in all School District buildings, on all District 
controlled properties, excluding residential properties, and in all school-sponsored transportation 
vehicles, at all times. Violations of this policy could result in disciplinary action such as 
suspension and expulsion, as well as the issuance of a municipal citation.
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